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Booking

Overview home page

menu

overview of
exhibitions, 
create new
booking

Information bar:
• News
• Language
• User
• (own data, 

logout)



Create new booking

create new booking

choose exhibition

• Menu > Home (Homepage)

• Select the exhibition for which the booking is to be made

• create new booking

create new booking



Make booking

Fill in vehicle type and stand number

Fill in data:
• vehicle type
• hall number

• stand number
• duration in minutes

add more unloading points

continue to next 
booking step

Information about
booking progress



Make booking

book on-site service

After selecting a service, a table opens where new services can be added or existing services can be deleted:

• � � � � � � � � � 	 
 � � � �

• 
 � � � � � � � � � � � � � � � �

continue to next 
booking step



Make booking

enter desired time slot

• select time period 

• select desired date 

• select start of 

loading/unloading

continue to next 
booking step



Make booking

Time selection

When selecting the time, you will receive a tour suggestion with the time windows from the entry at the parking lot to the loading or 

unloading to the exit at the gate. By confirming the suggestion, you can complete the booking.

� � � � � � � � � � � � � � � � � 
 � � � � � � � � � � � � � � � � �



Booking confirmation

Booking summary

After confirming the tour suggestion (time selection), a confirmation with the booking data appears.

The booking confirmation is also sent as an e-mail.

The following actions are available in the booking confirmation: 

• Load routing slip

• Edit driver and vehicle data

Note:

The route card can also be accessed via the booking email 

or the booking overview (TransITfair).

The entering of the vehicle and driver data is also possible 

afterwards via the booking overview or during the registration.



Booking confirmation

Entry permit / route card

The route card serves as an entry permit for the driver. 

The QR code on the route card represents the identification of the vehicle 

and is scanned when entering the parking lot and the exhibition grounds. 

The route card will be sent as an attachment via the confirmation email and 

can additionally be accessed via TransITfair under "My bookings".



Booking confirmation

Add driver and vehicle data

The driver and vehicle data can be accessed up 

and added directly in the booking confirmation.

The driver and vehicle data can be added 

subsequently in the TransITfair booking overview 

or during registration.



My bookings

Overview

In the menu option "My bookings" you get an overview of your bookings. For each marked booking in the list, you can view detailed 

information on exhibition stands, planning, news, logistics and transport services.
�   � � � �  � � � � � � �
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Booking overview

Available information

The following information is available in the booking table:

DescriptionInformation

Exhibition, booking code, booking date, exhibition hall and stand priceBooking information

Information about the desired date and time of loading or unloading, which have been specified in the 
booking.

Desired start

Time when the truck is called off and allowed to drive onto the exhibition groundsRetrieval time

Route card / entry permit can be called up via the PDF icon. The QR code is scanned on entry and exit.Route card

The checkbox indicates whether changes to the booking are still possible.Modifiable

Date of the last changeDate of change

The checkbox indicates whether the booking is complete.Booking complete

Vehicle type, license plate number, countryVehicle data

Mobile, language, e-mailDriver data

Information about the temporal events of the vehicle (e.g. entry to the parking lot, registration).News



Detailed information

Available information

The detailed information is displayed for the booking that is marked in the booking list above.

Exhibition stands

Planning: information about the tour suggestion from the booking

)
*



Detailed information

Available information

The detailed information is displayed for the booking that is marked in the booking list above.

News: Information about the tour route of the vehicle

Logistics services: Information about the booked on-site services

+
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My bookings

Booking functions

In the menu item "My bookings" you can access the following functions:

- � � � � � . � � � � � � � � � 
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Rebooking

Rebooking procedure

In the booking table you can rebook a booking if it is still changeable:

• Select the desired booking 

• Select "Rebook“

• Booking dialog with the existing data opens 

• You can now go through the booking steps again and 

change data in the following areas:  

• Vehicle type and exhibition stand

• Services and forwarding services 

• Date and time 

• At the end of the rebooking, you have to confirm the 

new booking suggestion and you will receive a 

confirmation email.



Vehicle data

Add driver and vehicle data

You can add the driver and vehicle data in the booking table as soon as they are available to you:

• Select the desired booking 

• Select "Edit driver and vehicle data“

• Dialogue for editing the vehicle data opens and provides 

information about the related booking.

• In the dialogue under vehicle data, the data can be added

or changed. Missing driver data are marked in red.


